


[Your Financial Institution's Name]
[Your Address]

[Date]
[Borrower's Full Name]
[Borrower’s Address]

Dear [Borrower's Name],
Subject: Loan Offer Letter
We are pleased to inform you that [Financial Institution’s Name] (the “Lender”) has approved your application for a loan. This loan offer letter outlines the terms and conditions of the loan (the “Loan”), including drawdown details and guarantor provisions. Please review the information carefully and contact us if you have any questions or require further clarification.
1. Loan Details
· Loan Amount: [Loan Amount] [Currency]
· Loan Purpose: [Purpose of Loan]
· Interest Rate: [Interest Rate]% per annum
· Repayment Term: [Repayment Term, e.g., 5 years]
· Monthly Payment: [Monthly Payment Amount] [Currency]
· Total Repayment Amount: [Total Amount Payable] [Currency]
2. Drawdown Provisions
1. Drawdown Amount: The approved loan amount of [Loan Amount] [Currency] will be made available for drawdown in one or more tranches as per the Borrower’s request, subject to the conditions set forth below.
2. Drawdown Conditions: The following conditions must be met before any drawdown:
· Submission of a completed drawdown request form.
· Evidence of compliance with the loan agreement’s terms and conditions.
· Payment of any applicable fees or charges.
3. Drawdown Timing: The drawdown request must be made at least [Number] business days prior to the desired drawdown date. The funds will be disbursed to the designated account within [Number] business days after approval.
4. Drawdown Expiry: All drawdowns must be completed by [Drawdown Expiry Date]. Any undrawn amount will not be available after this date unless otherwise agreed in writing.
3. Guarantor Provisions
1. Guarantor Requirement: A guarantor (the “Guarantor”) is required to secure the Loan. The Guarantor must be a person or entity with sufficient financial standing to cover the Loan in the event of default.
2. Guarantor Details: The following person/entity has been approved as the Guarantor for this Loan:
· Name: [Guarantor’s Full Name]
· Address: [Guarantor’s Address]
· Contact Information: [Guarantor’s Contact Information]
· Identification Number: [Guarantor’s ID Number]
3. Guarantor Obligations: The Guarantor agrees to:
· Pay any outstanding amounts due under the Loan Agreement if the Borrower fails to do so.
· Cover any interest, fees, and penalties incurred due to the Borrower's default.
· Provide additional documentation as required by the Lender.
4. Guarantor Agreement: A separate Guarantor Agreement will be executed detailing the obligations and responsibilities of the Guarantor. The Loan will not be disbursed until this agreement is signed and returned.
4. Repayment Terms
1. Repayment Schedule: The Loan will be repaid in [Number] monthly installments of [Monthly Payment Amount] [Currency] each, starting on [First Payment Date].
2. Early Repayment: The Borrower may repay the Loan in full or in part at any time without penalty. Any partial repayment will reduce the outstanding principal and interest accordingly.
3. Late Payment Penalties: A late payment fee of [Late Payment Fee Amount] [Currency] will be charged for each installment not paid within [Number] days of the due date.
5. Fees and Charges
1. Processing Fee: A one-time processing fee of [Processing Fee Amount] [Currency] is payable upon acceptance of this offer.
2. Other Charges: Any other charges, such as administrative fees or legal fees, will be detailed in the Loan Agreement and are payable as specified.
6. Conditions Precedent
The following conditions must be satisfied before the Loan can be disbursed:
1. Submission of Required Documents: The Borrower must submit the following documents:
· Signed Loan Agreement.
· Signed Guarantor Agreement.
· Proof of identity and address.
· [Any other required documents].
2. Payment of Fees: All applicable fees, as outlined above, must be paid.
3. Satisfactory Legal Review: The loan documentation must pass a satisfactory legal review by our legal team.
7. Acceptance of Offer
To accept this offer, please sign below and return a copy to us by [Acceptance Deadline Date]. Upon receipt of your acceptance and fulfillment of the conditions precedent, we will proceed with the loan disbursement.

Please sign below to indicate your acceptance of this loan offer:
Borrower:
Signature: ____________________________
Name: [Borrower’s Full Name]
Date: [Date]
Guarantor:
Signature: ____________________________
Name: [Guarantor’s Full Name]
Date: [Date]
Lender:
Signature: ____________________________
Name: [Lender’s Representative’s Name]
Title: [Lender’s Representative’s Title]
Date: [Date]
1. Loan Details
· Loan Amount: [Loan Amount] [Currency]
· Loan Purpose: [Purpose of Loan]
· Interest Rate: [Interest Rate]% per annum
· Repayment Term: [Repayment Term, e.g., 5 years]
· Monthly Payment: [Monthly Payment Amount] [Currency]
· Total Repayment Amount: [Total Amount Payable] [Currency]
2. Drawdown Provisions
5. Drawdown Amount: The approved loan amount of [Loan Amount] [Currency] will be made available for drawdown in one or more tranches as per the Borrower’s request, subject to the conditions set forth below.
6. Drawdown Conditions: The following conditions must be met before any drawdown:
· Submission of a completed drawdown request form.
· Evidence of compliance with the loan agreement’s terms and conditions.
· Payment of any applicable fees or charges.
7. Drawdown Timing: The drawdown request must be made at least [Number] business days prior to the desired drawdown date. The funds will be disbursed to the designated account within [Number] business days after approval.
8. Drawdown Expiry: All drawdowns must be completed by [Drawdown Expiry Date]. Any undrawn amount will not be available after this date unless otherwise agreed in writing.
3. Guarantor Provisions
5. Guarantor Requirement: A guarantor (the “Guarantor”) is required to secure the Loan. The Guarantor must be a person or entity with sufficient financial standing to cover the Loan in the event of default.
6. Guarantor Details: The following person/entity has been approved as the Guarantor for this Loan:
· Name: [Guarantor’s Full Name]
· Address: [Guarantor’s Address]
· Contact Information: [Guarantor’s Contact Information]
· Identification Number: [Guarantor’s ID Number]
7. Guarantor Obligations: The Guarantor agrees to:
· Pay any outstanding amounts due under the Loan Agreement if the Borrower fails to do so.
· Cover any interest, fees, and penalties incurred due to the Borrower's default.
· Provide additional documentation as required by the Lender.
8. Guarantor Agreement: A separate Guarantor Agreement will be executed detailing the obligations and responsibilities of the Guarantor. The Loan will not be disbursed until this agreement is signed and returned.
4. Repayment Terms
4. Repayment Schedule: The Loan will be repaid in [Number] monthly installments of [Monthly Payment Amount] [Currency] each, starting on [First Payment Date].
5. Early Repayment: The Borrower may repay the Loan in full or in part at any time without penalty. Any partial repayment will reduce the outstanding principal and interest accordingly.
6. Late Payment Penalties: A late payment fee of [Late Payment Fee Amount] [Currency] will be charged for each installment not paid within [Number] days of the due date.
5. Fees and Charges
3. Processing Fee: A one-time processing fee of [Processing Fee Amount] [Currency] is payable upon acceptance of this offer.
4. Other Charges: Any other charges, such as administrative fees or legal fees, will be detailed in the Loan Agreement and are payable as specified.
6. Conditions Precedent
The following conditions must be satisfied before the Loan can be disbursed:
4. Submission of Required Documents: The Borrower must submit the following documents:
· Signed Loan Agreement.
· Signed Guarantor Agreement.
· Proof of identity and address.
· [Any other required documents].
5. Payment of Fees: All applicable fees, as outlined above, must be paid.
6. Satisfactory Legal Review: The loan documentation must pass a satisfactory legal review by our legal team.
7. Acceptance of Offer
To accept this offer, please sign below and return a copy to us by [Acceptance Deadline Date]. Upon receipt of your acceptance and fulfillment of the conditions precedent, we will proceed with the loan disbursement.

Please sign below to indicate your acceptance of this loan offer:
Borrower:
Signature: ____________________________
Name: [Borrower’s Full Name]
Date: [Date]
Guarantor:
Signature: ____________________________
Name: [Guarantor’s Full Name]
Date: [Date]
Lender:
Signature: ____________________________
Name: [Lender’s Representative’s Name]
Title: [Lender’s Representative’s Title]
Date: [Date]
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